Prepared by C. Heggstrom from Midwest SC

Saskatchewan Non-Profit Incorporation — Detailed
Cheat Sheet

Before You File

« Confirm your name reservation number (not just the reference number).
e Your name must end with Inc., Incorporated, Corp., or Corporation.
« Reservation is valid for 90 days only.

NP13 — Articles of Incorporation

Corporate Type:

- Membership Corporation (most clubs/associations; only 1 director required).

- Charitable Corporation (exclusively charitable; requires 3+ directors).

Membership Classes:

- Example: Regular — Voting Rights: Yes.

- Optional: Associate — No voting rights.

Authorized Number of Directors: Recommended Minimum: 3, Maximum: 7 (flexibility).

Transfer of Membership: Select None (memberships cannot be transferred).

Restrictions on Activities: Select None (keeps options open).

Other Provisions: Usually None. If applying for CRA charitable status later, add a dissolution clause

(assets go to another charity).

« Dissolution Provisions: Membership Corporation - Select 'As permitted in accordance with
subsection 16-19(4) of the Act.'

o Fiscal Year End: Provide end date only (e.g., March 31). Must be within 14 months of incorporation.
If end date is within 2 months of incorporation, ISC moves it to the next year.

« Registered Office: Must be a physical SK address (not a P.O. Box). If no office, use a director’s

home.

NP6 — Directors & Officers

At least 1 director for Membership Corporation; 3 for Charitable.

At least 25% must be Canadian residents.

At least 1 director must live in Saskatchewan.

Use home addresses if no offices.

Officer Roles: assign officers as well as directors (check both Director + Officer). Common roles:
- President

- Treasurer

- Secretary

Incorporator & Submitter

« Incorporator = person founding the corporation (you).
e Submitter = person sending the package (usually also you).



Select: 'l am the incorporator and | certify the information is true.
Preferred Notification: choose Email for fastest processing.

Submission Package

Include all forms:

- NP13 — Articles of Incorporation

- NP3 — Notice of Registered Office

- NP6 — Notice of Directors

- Submission Cover Page

Attach payment: $20 name reservation + $50 incorporation = $70.

After Incorporation

Receive your Certificate of Incorporation.

Apply for a CRA Business Number.

Optional: Apply for CRA Charitable Status if you need to issue tax receipts.

Draft and approve Bylaws (rules for elections, meetings, membership).

Hold your first board meeting:

- Adopt bylaws

- Appoint officers

- Approve opening a bank account

Keep all records in a minute book (binder with incorporation docs, bylaws, meeting minutes,
resolutions).

Common Pitfalls

Forgetting to use the Reservation Number (not the reference number).
Using a P.O. Box for Registered Office (not allowed).

Not assigning at least 1 director in Saskatchewan.

Choosing a fixed number of directors (harder to manage long-term).



